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AmeriCorps Position Title:   Forest Keeper Coordinator  
Host Site:     MountainTrue 
 
Supervisor Name:    Bob Gale  
Supervisor Title:    Ecologist & Public Lands Director 
Supervisor E-mail:    bob@mountaintrue.org 
 
Physical Address:    29 North Market Street, Suite 610; Asheville, NC 28801 
Mailing Address (if different): Click here to enter text. 
 
Phone:     828-258-8737, Ext. 204 
Fax:      N/A 
Website:    www.mountaintrue.org 

 
Host Site Mission Statement: 
MountainTrue champions resilient forests, clean waters, and healthy communities in Western North Carolina. 
 
Summary of Position: 
The Forest Keeper Coordinator (FKC) service position includes a combination of volunteer recruitment and 
coordination, on-the-ground stewardship on public lands, education, and data management.  A primary task 
of the FKC is to build and improve upon a Forest Keeper program to recruit, cultivate, educate and retain 
dedicated volunteers who monitor and improve our public lands. The position will include opportunities to 
learn from and network with conservation professionals from a variety of non-profit organizations and 
government agencies. This service position will require frequent travel and work outdoors to provide an 
opportunity for the Forest Keeper Coordinator to become more familiar with the Blue Ridge Mountains. This 
service position will be supervised by the Ecologist & Public Lands Director who will provide training, 
support, and guidance. The Forest Keeper Coordinator will also benefit from knowledge, expertise, and 
training by other staff through the teamwork approach practiced among the diverse projects with 
MountainTrue. 
 
 
Qualifications – Knowledge, Skills, and Abilities: 

● Must have: Education or experience in natural resources management, biology, or environmental 
science/studies/education/policy. Strong organization, communication, and project management 
skills.  Ability to work independently.  Gregarious personality.  Ability to work outdoors and maintain a 
positive attitude in challenging conditions and inclement weather.  Respect for diverse groups and 
interests. 

● Would prefer: Community organizing/engagement or event planning skills and experience.  
Education/knowledge in native and non-native plant identification. 

● Eligible applicants must be at least 18 years of age, be a citizen, national, or lawful permanent resident 
alien of the United States, and consent to a criminal history check.  

 
Preferred Service Hours / Weekly Schedule: 
The preferred work schedule for the Forest Keeper Coordinator is 40 hours per week, typically 9-5 M-F. A 
number of weekend hours of work will, however, be required, so an appropriate number of weekdays/hours 



 

will be excused to offset these as determined by the member’s supervisor. (Approximately 2-3 weekend days 
per month; more in spring and fall, less in winter.) 
 
 
PLEASE NOTE: In addition to fulfilling host site service responsibilities, all Project Conserve members are 

required to fully participate in team trainings, service projects and statewide AmeriCorps events. Project 

Conserve team events will occur approximately twice per month in locations throughout the service area and 

may require one or two overnight stays. 

 
Position Responsibilities and Duties: 
 
 
Conservation Education: 25% 

 This aspect will primarily consist of educating volunteers and members of the public through organized 
education events and workdays.  This could also include participation in/presentation at conferences; 
high school and college PowerPoint presentations and workshops; designing and producing posters 
and brochures educating about, or promoting events relating to, nature education, forest ecology and 
management, non-native invasive plants and insects, and other education projects of interest and 
need. 

  

 
At-Risk Ecosystem Impacts and Trails: 25% 

 Field inventory/data collection of non-native invasive plant species; 

 Same for the non-native invasive insect, emerald ash borer, which also includes ash tree (several 
species) ID and measurement training; 

 Manual and chemical treatment of non-native invasive plants, both along trails (National Forest, AT, 
state, municipal) and in conservation easements; 

 Participating in tree live-staking in riparian zones.   

 Working to address reported issues in the public lands of WNC with ecological sensitivity. 
  

 
Volunteer Infrastructure Program: 50% 

 The Forest Keeper Coordinator will be responsible for assisting in the recruitment of volunteers for the 
Forest Keeper program as well as other opportunities to improve the public lands of WNC.  This will 
include reaching out to diverse groups, and offering regular training/recruitment events. 

 In addition, they are responsible for the management of those volunteers, which includes teaching 
them restoration techniques, informing them of the risks associated, and supervising them during the 
workdays. 

 The Forest Keeper Coordinator will also help coordinate our annual BioBlitz, which will entail the 
recruitment and management of up to 50 volunteers.   

 As part of this work, the FKC will maintain social media presence (Instagram, Facebook) and help 
promote events and programs.   

 The Forest Keeper Coordinator is expected to keep detailed records of volunteer personnel (including 
names and contact, liability waivers, hours served, and frequency of participation) in keeping with 
Project Conserve standards.  

 
ESSENTIAL FUNCTIONS 

 
Essential functions are the fundamental job duties: 

● Meaning the position exists to perform the function; 
● There is a limited number of employees among whom the performance of the function can be distributed; 
● And/or the incumbent is hired for expertise or ability to perform the function due to its high specialization. 

 



 

Equipment / Software Used: Office computer; ArcGIS program (if interested/experienced); GPS unit; 
Camera; Cruzall; Biltmore Stick, loggers tape; pruners, saws, herbicides and other vegetation management 
tools; optional chainsaw work may be available 
Physical Demands: Hiking distances, level and steep slopes; variable weather conditions and temperatures; 
insects; proximity to poison ivy; traversing boggy soil conditions and rock outcrops; thorny vegetation; carrying 
equipment onto and off of work sites; staying hydrated. 
Transportation Needs: Personal transportation required; carpooling, perhaps as driver (possibly involving a 
van for passengers). 
Setting/Location of Service Activities: Forests: trails and off-trail; field and stream edges; logging roads; 
wetland bogs; dry ridges  
Other Considerations: Logistical planning/prep/scheduling for field events  
 
 

 Using computer software and online programs for conservation-based education and outreach 
initiatives, including social networking, written articles and press releases 

 Leading, coordinating, and interacting with diverse individuals in field-based and office settings (ex. 
landowners, students, low-income residents, partner organizations). 

 Developing and implementing educational programs and events for groups (presentations, 
workshops, educational hikes and outings, etc). 

 Training, supporting, coordinating, and recognizing volunteers for conservation-based volunteer 
opportunities. 

 Conducting field-based monitoring, assessment, and management of conservation properties, public 
lands, and/or water quality monitoring sites. 

 
 


